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Max.Marks:-30
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Note:-attempt all questions.

Que.l1

Que.2

Que.3

Que4

Que.5

Que.6

Que.7

Que.8

Que.9

What is window operating system? Explain the evolution window operating system.
Windows TRfET Rived aam 2?2 Windows MRS Ried & evolution &1
NqHEATSU .

How we can manage the files and folders in windows ?

Windows # & files 9 folders @I &4 manage &<d ¢ |

Write down the steps for creating a mail merge file? And also write the advantages

of mail merge.

Mail marge @1 files &1 create =1 & axvT faRay, vd mail merge & wrAIR &I
ferfeay |
Explain the following:-
{1 &1 993180 ;-
(1) Bullets and numbering
(2) Header and footer
What is chart ? explain the type of chart with explain.
e T 87 I B YBRI DI ISIENUT Afed THSSU |
What do you mean by function? Explain any 5 function used in MS-Excel.
Function ¥ 310 @7 {HSTT 8?2 MS -Excel § SUATT 89 daTel fdhes! 5 Function &7
913y |
What is MS- power point? How to create a presentation in power point ? write

Steps for it.
MS-power point T &2 MS- power point H presentation f&d UHR HM=—IT ST 872

$Hd WU BI fRau |

Describe the custom animation and design template in ms —power point with example.

MS- power point § HXcH TAMEF g fSSITsH SHIele BT SaTexvl Afd HSSY |

What is the use of outlook express? Write the basic operation of e-mail in outlook
express.

3Tl TFAYH BT AT SHINT 87 I3Celh TFaNd H $-Ac &1 Hol ool fod|

Que.10 Write short notes on :-

fuku ij Bf{KIr fVIi .k fyf[k, -
(1) Email Address

(2) CC

(3) BCC

(4) Attachment

(5) Header






